
Doctoral School of Exact and Natural Sciences

Instruction for completing the application 

for admission to the Doctoral School of 

Exact and Natural Sciences

Recruitment under a joint program 

with IDEAS NCBR



Dear Candidates!

In order to the correctly complete of the application for admission to the Doctoral School

of Exact and Natural Sciences, we present an instruction, which may be helpful during the

registration.

In the instruction exemplary data is used to illustrate correct registration in the system.

The candidate shall submit the application for admission to the School only in the system 

of Internet Recruitment of Candidates (IRK).

https://irk.uw.edu.pl/pl/



Please choose:

Doctoral Schools



In order to read the offer of the Doctoral School of Exact and Natural Sciences, please choose

„STUDIES”.



Please choose the discipline you are interested in:

• Astronomy

• Biological Sciences

• Chemical Sciences

• Earth and Related Environmental Sciences

• Physical Sciences

• Warsaw Doctoral School of Mathematics and Computer Science

and read the requirements presented on the site.



For creating your individual registration account in IRK please choose „create an account”.

By clicking on the button „create an account”, a candidate is directed to the window

where he/she agrees for processing of personal data.



In order to go to the next step of creating the account, it is necessary to read the 'Information about

processing of personal data', then select "I have read and accept the above information" and click

the button "Continue".



Enter your email address and password and confirm the password. Then click the 

button „Create an account”.



You will see a message that the activation link has been sent to your e-mail 

address.



You will receive an activation link to your email address. You can activate your

account by click on the link.



You will see a message ‚Account successfully activated’.



Enter your email address and password and click the button „Log in”.



Example of the account structure



To complete your personal data, click „Personal forms”.



Please click „Basic personal data”.



Please fill in your personal data in accordance with the description in the registration form

and click the button „Save”. Then please choose the tab „International candidate” (this

form concerns only candidates without Polish citizenship).



Select the appropriate status (this form concerns only candidates without Polish citizenship) 

and click buton „Save”. Then please choose the tab „Address and contact information”.



Please complete your address and contact information in accordance with the description in the

registration form and click the button „Save”. Then please choose the tab „Photo”.



Upload the photo and select the appropriate privacy settings. Click the button „Save” and 

choose the tab „Education”.



Please complete the information about your education in accordance with the description in the 

registration form.



Please complete the information on your secondary education and click the button „Save and 

add certificate”.



Please complete the information on your higher education and click the button „Save and add 

certificate”.

On the next page we present additional

information for Candidates who do not have a

MSc diploma at the time of registration in the

IRK system.

Please click the button „Save” and 

choose the tab „Additional 

personal information”.



Additional information for Candidates who do not have a MSc diploma at the time of registration 

in the IRK system.

„Document type”

Please choose:

•Polish diploma of master or

•Foreign diploma entitling to undertake third-

cycle (doctoral) studies

„Document year”

Please enter: 2023

„Country of issue”

Please choose the country of issue



Please complete your additional personal information in accordance with the description 

in the registration form and click the button „Save”.



Returning to the main view My Account is possible after clicking the button "my account".



In order to fill in the enrolment application please choose the tab „Enrollment applications”.



Then please click „Choose studies from the offer”.



Please choose: „Doctoral School of Exact and Natural Sciences” and then click

„Filter”.



Please choose the scientific discipline.

In case of recruitment for a joint program, please choose the option:

Computer science with particular emphasis on artificial intelligence, machine learning 
and their applications – in cooperation with IDEAS NCBR



Please click the button „Sign up”.



Please choose: „Document entitling to undertake studies” and then click

„Continue”.



The window view – Enrollment applications. To complete the recruitment documents, click

„Documents uploaded by candidates to the Doctoral School of Exact and Natural Sciences”.



Please upload recrutiment documents and then click „Save”.



If the candidate does not hold a master's degree and pursues education within the European Higher 

Education Area (i.e. also in Poland), the following documents may be attached for recruitment 

purposes as a substitute:

• a certificate of having obtained a Master's degree,

• a declaration in which the candidate indicates that the diploma or certificate of the master's degree 

will be delivered by September 25, 2023.

If the candidate is studying outside the European Higher Education Area, he/she will need

to upload a scan of his/her Master's degree along with its certified translation.

Full list of European Higher Education Area members is available here: 

https://www.ehea.info/page-full_members

http://www.ehea.info/page-full_members
http://www.ehea.info/page-full_members
http://www.ehea.info/page-full_members


The declaration of the planned supervisor must be attached as a scan. That is, the supervisor 

shall sign the document and the candidate should attach its scan.

Templates of declarations can be downloaded in the IRK system from the tab ‘Enrollment 

applications’ – ‘Documents and further steps’.



Once all documents are attached, pages are saved, no further steps need

to be taken. The application is saved and does not need to be

submitted.

The enrollment application may be edited until the last day of registration

in the IRK system (11:59 p.m.).



If you have any questions regarding recruitment for the joint program 

between the Doctoral School of Exact and Natural Sciences of the 

University of Warsaw and IDEAS NCBR, please contact us via the 

following e-mail address:

tpm@mimuw.edu.pl



DOCTORAL SCHOOL

OF EXACT AND NATURAL SCIENCES

Doctoral Schools Secretary’s Office

2c Banacha St., room 0.05 and 0.06

02-097 Warsaw

e-mail: rekrutacja.nsp@uw.edu.pl

https://szkolydoktorskie.uw.edu.pl/sdnsip/

mailto:rekrutacja.nsp@uw.edu.pl
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